
ADVERTISEMENT

Application in plain paper is invited from the Indian nationals for the following posts under
National Disaster Management Authority (NDMA) sponsored scheme for strengthening of State
Disaster Management Authorities and District Disaster Management Authorities. The posts are
purely temporary and will be filled up on contract upto 31“ January, 2017. Selected candidates
shall be posted at Agartala and Belonia for implementation of the programme. Salary and
qualification for the posts are given as under:

1. Capacity Building Officer: (1 post) - to be posted at State level
Key responsibilities:

0 Development of Annual Action Plan for Capacity Building and follow up of its implementation.
0 Monitoring of Training Needs Assessment with the line departments and training organisations.
0 Support Training Institutes and Resource Organisations for development of training curriculum,

training modules, training materials.
0 Management of database of trained personnel in the State.
0 Conduct of specialized training programmes, workshops and seminars on disaster management.
0 Compliance of Disaster Management Act, 2005 on training and capacity building with the key

stakeholders.
0 Support SDMA/DDMA in implementing the various components of the NDMA programme.
0 Support SDMA/DDMA in development of awareness campaign strategy for Disaster Management

and its implementation in the state.
0 Provide coordination support in preparation or updation of district disaster management plan to

ensure that the issues of Disaster Management have been addressed
0 Facilitate SDMA to conduct hazard risk and vulnerability assessment.
0 Support DDMA to follow up with various line departments to ensure that DRR issues have been

addressed in their development plans.
0 Support DDMA in developing knowledge web portal for DDMA also in building partnerships for

knowledge networking and management.
0 Support DDMA in reporting progress and achievements made under the Programme.
0 Assist the State Project Officer in monitoring and reporting.
0 As and when required by SDMA and DDMA.

Required Qualifications:
0 Post-graduate Degree/Diploma in Management, Urban/Rural planning, Social Sciences, Disaster

|\/lanagement and/or relevant fields
0 At least 3-5 years experience in the development sector having relevance to disaster management.
0 Work experience in government/national and international agencies and civil society organization.

Competencies: '
0 Good understanding of hazard and vulnerability of the state.
0 Knowledge of vulnerability reduction issues in the context of natural and human induced hazards,

including cross cutting themes such as gender, inclusion, human rights, etc.
0 Understanding of capacity building initiatives in the context of disaster management.
0 Hand on experience in programme/project management and related tools.
0 Proficiency in computers and web applications
v Excellent communication and writing skills including report writing

Salary: Rs.50,000/- per month on the basis of education qualification and experience.

2. Mitigation Officer: (1 post) - to be posted at State level
Key responsibilities:

0 Updation and review of State Disaster Management Plan, Deptt Disaster Management Plan.



0 Monitoring of Training Needs Assessment with the line departments and training organisations.
0 Compliance of Disaster Management Act, 2005 on training and capacity building with the key

stakeholders.
0 Technical support to the line departments on incorporation of various mitigation activities in the

programmes and schemes.
0 Management of websites, resource materials, publicity and awareness on disaster management.
0 Conduct of specialized training programmes, workshops and seminars on disaster management.
0 Support SDMA/DDMA in implementing the various components of the NDMA programme.
0 Provide coordination support in preparation or updation of district disaster management plans to

ensure that the issues of Disaster Management have been addressed
0 Support DDMA in reviewing the DM plans prepared by various line departments.
0 Support DDMA in reporting progress and achievements made under the Programme.
0 Assist the State Project Officer on implementation of programmes and projects.
I As and when required by SDMA and DDMA.

Required Qualifications:
0 Post-graduate Degree/Diploma in Management, Urban/Rural planning, Social Sciences, Disaster

Management and/or relevant fields
0 At least 3-5 years experience in the development sector having relevance to disaster management.
0 Work experience in government/national and international agencies and civil society organization.

Competencies:
~ Good understanding of hazard and vulnerability of the state.
0 Knowledge of vulnerability reduction issues in the context of natural and human induced hazards,

including cross cutting themes such as gender, inclusion, human rights, etc.
0 Understanding of capacity building initiatives in the context of disaster management.
0 Hand on experience in programme/project management and related tools.
0 Proficiency in computers and web applications
0 Excellent communication and writing skills including report writing

Salary: Rs.50,000/- per month on the basis of education qualification and experience.

3. District Programme Coordinator: [2 posts) to be posted with the DDMA West Tripura and South
Tripura
Key responsibilities:

0 Development of Annual Action Plan for DDMA and follow up of its implementation.
v Support SDMA/DDMA in implementing the various components of the Programme.
v Support SDMA/DDMA in development of awareness campaign strategy for DRR and its

implementation in the state. .
0 Provide coordination support in preparation or updation of district disaster management plan to

ensure that the issues of DRR have been addressed
0 Facilitate DDMA to conduct hazard risk and vulnerability assessment.
0 Support DDMA to follow up with various line departments to ensure that DRR issues have been

addressed in their development plans.
0 Support DDMA in reviewing the DM plans prepared by various line departments.
Q Support DDMA in developing knowledge web portal for DDMA also in building partnerships for

knowledge networking and management.
0 Assist in further improvement of District Emergency Operation Centre and ensure its effective

coordination with related agencies on regular basis.
0 Coordination with the key agencies periodically.
0 Support DDMA in reporting progress and achievements made under the Programme.
0 Assist the State Project Officer in overall physical and financial monitoring and evaluation through

regular tracking of results and reporting.



0 As and when required by SDMA and DDMA.

Required Qualifications:
0 Post-graduate Degree/Diploma in Management, Urban/Rural planning, Social Sciences, Disaster

Management and/or relevant fields
0 At least 2-5 years experience in the development sector having relevance to disaster management.
¢ Work experience in government/national and international agencies and civil society organization.

Competencies:
0 Good understanding of hazard and vulnerability of the state.
0 Knowledge of vulnerability reduction issues in the context of natural and human induced hazards,

including cross cutting themes such as gender, inclusion, human rights, etc.
v Understanding of capacity building initiatives in the context of disaster management.
0 Hand on experience in programme/project management and related tools.
0 Proficiency in computers and web applications
0 Excellent communication and writing skills including report writing

Salary: Rs.40,000/- per month on the basis of education qualification and experience.

Interested persons may apply to the Director, (RR&DM), Old Secretariat Complex (1“ Floor), PO-
Agartala, West Tripura, Pin-799001 with necessary copy of supporting as proof indicating post applied
for and a detailed biodata within 15 days after publication of the advertisement. Separate application
should be submitted for separate posts. While applying, the candidate should write a motivation note
not more than 200 words "why you are the suitable candidate for the post". In all posts, preference will
be given to the candidates who are/were working in Disaster Management. The application and related
documents may also be emailed to seoctripura@gmail.com. Details of job profiles for the posts are
available yvww.tdma.tripura.gov.in. Only shortlisted candidates will be called for written test and
interview.


